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INSTITUTE POLICY DOCUMENT

The staff of Government College of Pharmacy, Rohru, play a pivotal role in upholding the institution's
mission of imparting quality education, fostering innovation, and contributing to the academic and
professional development of students. ' demgned to serve as a comprehensive
guide for the teaching and non—teaclnng staff, as well as for stu cn ensuring that the principles of
professionalism, equity, and institutional values:.are uphe i ross all levels of operation.

This document outlines. the éxpoctatmns, nghts responsibilities; and ; ional standards for staff
members, prowdmgfﬁc arity dfransparency in organizational functi ms to cultivate a work
environment that i I.S incluswe, supportwe and conducive to the holistic growth of’ Both employees and
the institution.
The policies deia:led herem are f_ramed in accordanoe with the guidelines atory authorities,

;(‘Jaﬁcge of Pharmacy, li-_ohr
excel in their roles and con 1ly to the institution's vision.
1. INTRODUCTION s
This policy documerit is designed to provide clear guidelines for the teachmg and non—teachmg staﬂ‘ at
Government College of Pharmacy, Rohru, ensuring compliance with’ the Natlonal Assessment and
Accreditation Council (NAAC) Annual Quality-Assurance Report, (AQAR) reqmrcmcnts It aims to
foster a culture of excellence accountabﬂlty, and profwsmnal develupment '
2. OBJECTIVES
st To families all stakeholders rega.rdmg estabhsh clear guidelines - for the recruitment, roles,
responsibilities, and conduct of staff members.
s To promote efficient functioning and support continuous professional development for all
staff.
s To foster a conducive environment that encourages academic and administrative excellence.
# To align institutional practices with the standards and requirements set by the NAAC AQAR
(National Assessment and Accreditation Council Annual Quality Assurance Report).
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3. RECRUITMENT POLICIES
Department of Personnel (DOP) deals with all matters related to personnel administration in the State
which includes recruitment, appointment and promotlons of State Service Officers, Posting of All
India Services Officers and State Service Officers.

3.1 Teaching Staff

o Recruitment will be based on the norms (Recruitment and Promotional Rules) set by the

Department of Technical Education, Himachal Pradesh Government.
e Candidates must meet the prescribed qualifications and experience.

Selection will be through a transparent ding written tests and interviews by a

ademic Excellence throu _
ollege lel‘a:jf will Wfftmue /its commitment to
g that the 11b§rary is well-stocg_ed with a dwerse rang

cellence by
s, including
_and research
‘of textbooks,
study into the

als,

: 'J;he 1tbra[y In charge will actlvely gather recommendauoas from h éachers a,n?:l
\ ftﬁﬁents to 1dentlfy and subscribe to relevant e-resources. Th1§$§pﬁgroach will“€nsure
tﬁh%{twthc re}@‘ilrccs align with the curriculum and searc ,am’fw?ests ultimately
expad diugﬁthe knowledge database-available-to-the agad jc.Community.

3. Regular Subscn‘btlouﬁtowl‘%lew«ﬁlp alsﬁ rBogglﬁci 35;@ T&Ts ‘“““wf

o The College&ylll contlnue e to ,subss:nhmm new a"{:adgﬁuc jo als books, and other
resources-on“4 rcgﬁlin‘ basis. This will keep the‘lleraIy**upl?To date with the latest
research and academic trends.

o The subscription process will be guided by academic staff recommendations,
considering the needs of various departments, research areas, and emerging trends in
education and professional fields.

o Special focus will be given to acquiring Joumals and books that support both current
and future academic and research needs, ensuring the library remains a
comprehensive resource for all users. )




©  Regarding subscription of j Journals feedback form students may be included final year

students engaged in carrying out project work/ research work.
4. Fully Automated Library Management System (LMS):

o The library is equipped with a fully automated Library Management System (LMS)
software, which streamlines the cataloguing, borrowing, and management of library
resources.

o The LMS will be user-friendly, offering easy access for students and faculty to
search, borrow, and return books and resources.

o The software will allow. for-efficient: ment of library records, help maintain

the availability d.insights into resource usage. This

i lemic needs of the institution. s
< 457 Pacu’ltye ‘members will be consulted regarding the pmhgse%f@ywﬁﬁiéJMS and
i U atudent sug‘gcstlons will be considered when selecting e-lwiﬁg _TESQUICES and
da“ta@ascs ,ﬁ' w"‘w
o This coll@b"érat;,m approach-willensure-that-the. lkb% re‘gaurces remain relevant
; and ééﬁécnva in. S‘%E%“m&"ggﬂgi%@ic '9;?59%1%??3%??‘;3‘7“?'t S f
4.2 Teaching Staff '% Saidinobiabiad W liadl e 3
Instructional Diities:
*  Deliver lectures, tutorials, practical sessions, and seminar work effectively.
* Prepare lesson plans, teaching materials, and utilize innovative teaching methods to ensure
effective learning.
Examination and Admission Responsibilities:
* Actively participate in activities related to student admissions, ensuring fairness and
transparency.
* Assist in the organization and conduct of examinations, including roles such as. supervision,

invigilation, and the evaluation of answer scripts. -
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Research and Development:
o Engage in research activities to contribute to the ac

solutions in their area of expertise.
o« Take initiatives in the development of new teaching strate
growth.

Extension and Community Engagement:
« Participate in extension activities and community outrea

reputation and social responsibility.
o Support co-curricular and extr i
Respect for Students:

ademic field and promote innovative

gies and contribute to institutional

ch programs to enhance institutional

o promote holistic student development.

Student M 1on ersonal Growth: A A
ents to strive for excellence-in-academics and extracu 2% 5,
° S s to develop their peré?i)’@fﬁi&?ﬁ"' es and leadership qualitie ing a sense

ty toward corr?t?unity well are.

: -parﬁ:llents to ensure srizoo _
“academic activities. This include: anaging the scheduling of ro s;’ée%iggmcnt, anc
. B .u:;.;: S fs

E

-resourcésmeeded for classes and events. i “}"i" o
e T 4 - B
at .academic

A Ko
b

", o0  Facilitate communication among all involved pa_rtlggf to ""ﬂ,‘?ﬁéﬂl"*" th

o

programs mg}on time and meet the necessary acadcnlié‘tg:tandarq,gw‘“”w
« Laboratory geéQ{d,.Maﬁi;g}gﬁqgﬂ;;gghand“])aily».()penatiom;mmm_ N {w
o Maingain“detailed and accurate records of-laboratory activities, sincluding equipment
usaséfmateﬁﬁtﬁﬁgﬁiﬁﬁ?g safgegrgrocgaﬁ?gg,ﬁaﬁ?f s%u%%ift‘gperfo gance. AR
o Overseg the ”g;éﬂx&pera’oions*oﬁdﬁ%ﬁ‘g”ﬁﬁt’ﬁd laboratories, ensuring that all activities are
carried ot smoothly and efficiently. This includes managiiig the use of lab resources,
coordinating practical sessions, and providing necessary materials and supplies to
students and faculty.
o Ensure that lab records are regularly updated and comply with institutional and
regulatory standards.
» Upkeep of Infrastructure and Laboratory Facilities:
o Ensure that laboratory and infrastructure facilities are well-maintained and fully
functional, providing a safe and productive environment for academic work.
o Coordinate the repair and maintenance of laboratory equipment, ensuring that all
tools and devices are in proper working condition and meet safety standards N/
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o Monitor the cleanliness and organization of laboratory spaces, ensuring compliance
with health and safety regulations.

¢ AQAR Data Preparation and Submission:

o Assist in the preparation of the Annual Quality Assurance Report (AQAR) by
collecting and organizing relevant data from academic, administrative, and laboratory
departments. .

o Ensure that all necessary information regarding laboratory facilities, infrastructure,
and academic programs is accurately documented and included in the AQAR
submission.

o Collaborate with faculty ar
progress and improve

¢ Facilitation of Instituti®
o Provide s

staff ;to compile evidence of institutional
reditation process.

tions conducted by various

ctivities during
and external

mg and Upkeep of Iffaborato
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: place and funétiomng cffectlveiy . :
lab staff to resolve any operatio romptly and
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for trainin; sessxons ensuring that
; eeded toperfon

.csggpon for their academic and research work.
Ensuré-that any technical issues or challenges in the iab§»ﬂfe addrégséd "prom&tly,

iy

minimizing disruptions to the learning process.

5. CODE OF CONDUCT

5.1 General Conduct %
The general conduct‘@@ail em‘ l

CCS (CCA) Rules. 'Ihes_g,,mlawpfowde ':a framework for mamtammg d1sclpgne professnonahsm and

ethical standards in the workplace.

o Integrity and Professionalism: Employees must consistently demonstrate integrity,
professionalism, and ethical behaviour in all aspects of their work. This includes honesty in
interactions, commitment to their roles, and adherence to moral prmclples both in and outside
the workplace.

* Non-Discrimination and Non-Harassment: All employees must actively avoid any form of
discrimination or harassment based on race, gender, caste, creed, religion, disability, or any

. '



other basis. The workplace should be free from any actions or comments that may create a
hostile or uncomfortable environment. ) ot of
» Respect for Rights and Dignity: Employees are expected to respect the rights and lgnltfy (i"
both students and colleagues. This includes fostering an environment where_ everyonel cels
valued and respected, ensuring that personal and professional boundaries are always
maintained. . ) l i
* Insubordination: Any act of insubordination, whether verbal or written, by an employee m
be promptly reported to higher authorities. Thls includes failure to follow lawful mstructlotrllls
disrespect towards supenors 0 undermines authority or order in the

workplace.
¢ 5.2. Code of Ethic . ‘
o As th;) Head of the In ie Dir S tal role in upholding the

he following code of

administrative
4 Adi rescribed by
4 tsh lans for the

nnprov‘%ﬁient- of the institute. |
faclhtates gulaance counselling, an

ainable quali
s Plans

i

‘ﬂ Intq;g.e}}?n&yd*@gllaboratmn Promotes interactions with all Stakehplders,_ gnglﬁdm% studegr"
*faculty, a]ﬁnim, par%nts and industry partners. f’ /ge -

% Placemen s'and Devglopment Programs: Facilitates student plaSement acétﬁftﬁfés and organizes
developmenE pr%g,pams to.enhance-employability-and skills.

% Industry-Acadetiia | Engage m nc?g;;ages%cailabgga i
phannaceuhcgl mdu%’hy fﬁi 3‘1dg cademic and. mdusm

I

o Compliance an&@o@ﬁlance s

% Liaison with Regulatory Bodies: Establishes positive and effective interactions with the
University, Pharmacy Council of India (PCI), DTE, and other State
ensure compliance with regulations.

% Accreditation Activities: Leads the institute’s efforts in obtaining
quality accreditations and standards.
%= E-Governance and Green Initiatives: Constantly

practices, and green campus
environment.

s, J‘31
e

‘e?lweem ihe institute and the

Government bodies to
and maintaining various

encourages e-governance, sustainability
activities to create an eco-friendly and modern learning
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» Student-Centric Approach _ -
4 360° Student Development: Prioritizes comprehensive development by promoting aca )
extracurricular, and co-curricular growth of students.

- ing environment f
% Student Welfare: Ensures the establishment of a safe, inclusive, and nurturing environment 1or
all students.

% FEthical and Professional Conduct

4 Integrity: Upholds the highest standards of integrity, professionalism, and ethical conduct
all institutional activities.

ocesses, decisions, and initiatives are

conducted with transpa; st among stakeholders.
¢ 5.2 Teaching Stai;f ;

teaching ethics,
cators. Teachers

pletion of Syllabus: Teachers mu
_material is covered, and stude
iy_delays or deviations

the relevan
and Inclusive

Confidentiality in Administrative Matters: L G
alladm __'ijs"t*if“faitiveﬁ_«matters. Sensitive information related to studeg;s;v*%@% i
*operations should not be disclosed without proper authorizationg#"’( 3 = )
- Suppd&'“far--fﬁgculty and Students: Non-teaching staff should ﬁrgvide efficient and courteous
support to f?.cl}lié{i 3}}% ms,tudents-.-—---*?[-‘his"in'clﬁdes**‘-assist.ing\-.:wihtllwm_ip{sﬁ%tive tasks, ensuring
smooth Opef%ti‘ﬁ'ﬁs, ‘and%ffaﬁn\ggelp‘ whenevet iteq tired- i ';«_.:il:}?ﬁ‘fesﬁéional and respectful
manner, o S ) " o :

ool A LS .

5.4. Code of ethics-and conduct for researchers el

Report data, methods, procedure, results and publication status honestly
Avoid bies in experimental designs, Analysis and interpretation
Act with sincerity and keep consistency of thought and action

Avoid errors and negligence. Keep good records of research activities.
Share ideas, tools and recourses.

Patents, copyright and other forms of intellectual property must be informed to the office so
whenever information is desired same may be sent to DTE.
Publish the research and p

be th atent wherever possible and name of the institute/department must
¢ there
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Maintain and improve professional competence

Obey relevant laws and institutional and governmental policies

CODE OF ETHICS AND CONDUCT RELATED TO STUDENTS

DRESS CODE & ID CARD * As per guidelines of Govt. college of Pharmacy, Rohru students
should be present in prescribed dress code in the campus and laboratories.

Wearing the I-card is mandatory in institute campus and during examination. The loss of I-
card should be reported immediately to the institute administration with an application. _
ATTENDANCE « Every student must attend all lectures and practical and tutorials.

Attendance of at least 80% of the total number of lectures conducted in the class as per
Government Rules is mandatory for appearing for any exam.

d Early Departures:’ o -
 of late arrivals or early: ures must be reported to the
ations will be s’yfect tdégiigb linary action. |
_. | P g

al will be teate
: f ssudcinmes

;;sionf Employees are I tc =d by
Medical Allowance: A medical allow . 400 per month is grantedﬁggwémp ees.
House Rent Aflowance: Employees are provided with house rent allowatice ”%%W% A

& Provisionsfor matemity, paternity, and medical leave are included as pg;g&%nonngww‘"

% Conveyince. Tragég.fer: Employees with a pay range of Rs. 6,500 and%i:@vg“ migible for
conveyance on'trapsfer. ... e g |

e Ot i A it

' R e . _WWWM”“"WWM %ﬁy | '
= National Penglon-*Syﬁgwtgm ngg%sgaﬁgo%mﬁgfp‘[w_ as,ad m_‘nt_gd’“i:he-J}fPS architecture

approved by the Pension Fund ggﬁlhto?yﬁhand%ﬁéirélbp mént Authority (PFRDA).
4 Retirement Graglity;q“ﬁd-eath“@?"a"’fﬁiﬁ‘i“ﬁﬁﬁ%ﬁi’iﬁ]’é‘j‘fEé@*are»-eLigij;}g gér retirement and death
: gratuity benefits.” o

% Study Leave: Employees are entitled to study leave as per the permitted guidelines.
% GPF and Other similar funds Interest rate of 7.1% w.e.f. 01.10.2024 to 3 1.12.2024 and similar

orders as notified by the Himachal Pradesh Finance Department time to time.
8. PROFESSIONAL DEVELOPMENT

2. TROXESSIONAL DEVELOPMENT
% Regular training and workshops will be organized for both teaching and non-teaching staff,

% Participation in faculty development programs (FDPs) and skill enhancement courses will be
encouraged.




& Financial support for attending conferences and seminars may be provided as per institutional
policies.

9. PERFORMANCE EVALUATION
Performance evaluation plays a crucial role in ensuring continuous development and maintaining high
standards within the institution. It will be based on obedience, punctuality, decency, and the overall
contributions of employees to the growth and development of the institution. The Annual Confidential

Report (ACR) has been replaced by the Annual Performance Appraisal Report (APAR). The APAR is
. assessments against relevant columns.

“Class-11 officers.
ne officer, except when

by selecting e-

aisal will be

10. LEAVE POLICIES e
General Principles Governing Leave (as per CCS Leave Rules)
% Leave is Not a Right:
:;;ewtf.: c?mnot be c'laimed as a mattter of right. It is granted at the discretion of the leave
ctioning authority and is subject to the operational requirements of the institution

Employees must adhere to the applicable rules when
(Reference: Rule 7(1))

& Le . .
X ave Sanctioning Authority's Discretion:

applying for leave.
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' ted to
The leave sanctioning authority has the power to refuse or revoke any kind of Jeave gran

d f
an employee. However, the authority cannot alter the type of leave that has been al;Ph:d :;
and due. The decision regarding the refusal or revocation of leave will be ai o
inSﬁtllﬁOﬂ&l needs and p i
(Reference: Rule 7(2))

Conversion of Leave: "
Leave of one kind taken earlier may be converted into a different kind of leave at a laste; d;;é
provided the employee requests it and the authority who granted agle ltiave iﬁﬁzzzn <t
ly fi h_a.cenver in thirty days after the €0
en;ploy:?l - ?&j %Hm. e imed as a matter of right and will
rbeevan e:tve ® . concerned authority.
The G th teaching and non-
& e Gove g
teaching sta »é%"tabhshed statq.fgovemmentru es. [he es are djszr_gne 0;_
ensure th el % s-whil ’mamtmmng a balan ersonal tim
and 1
. th d non-teaching staff will be gF : accordance
Le‘__ | i is categories
jon Process:/ %
leave mué be_:
10.1.C,
The
wait

§
coulcl alvffays a\rall casual leave wi

\...&J\

“about one ’s absence. Casual leave should be apphed for %11 ,q plam papér
gmng thersm tﬁé brief detalls of the grounds upon which you intend to avaﬁ ity - e
Regulation of ( CasﬁahLeave y % "

iy \°§"
> 12 days for§m0§who are.in-serviceon-Ist-January-of.a. cﬁlenag ;yeaf and will remain in

L

-f»gl‘llpt cg,}endar yea;rwmq cradlt £ én"‘:ire“a)nount of leave is to be
thm_s, “who. JQ_movi Se‘r‘\"uce dunng the currency of a

service till SISf‘Decg:ylbcr

9entitled to casual leave @ 1 day for each such remaining month.
> Casual Leave can be combined with Sundays and other holidays. These can be prefixedl,
suffixed2 or intermixed with casual leave. Casual Leave can also be combined with
Restricted Holidays, Special Casual Leave and Compensatory leave.

o Earned Leave
(i) These leaves are credited in advance at a uniform rate of 15 days on the 1% January and 1*
July every year. Earned leave can be accumulated up to 300 days (including the number of

10



days for which encashment has been allowed along with LTC). — Rule 26 (1) and notification
dated 18-04-2002.
» (i) While limiting the maximum of 300 days, where the balance at credit is 286-300 days,
* further advance credit of 15 days on 1 st January /1 st July will be kept separately and set—oﬁ'
against the EL availed of during that half-year ending 30 Jun/31% December. However, if
the leave availed is less than 15 days, the remainder will be credited to the leave account
subject to the ceiling of 300 days at the close of that half-year. Rule 26, GID (2) (¢)-
» (iil) The credit for the half year in which a government servant is appointed will l?e 'gﬁ‘orded
at the rate of 2. 5 days for each ecompletedrealendar month of service which he is likely to
render in the calendar half < “z:Rule 27 (1).

i

J sriévance Redressal Cell:
% “A..dedicated Griev%hpc Redressal Cell will be responsible for addressing and-resolving

g * - . . o .
complaints“and issues raised by employees and students. This cell will function as a primary

due attention¢and care. Th
operate in a n%é;pner that mainf

% Written Submission'6f Grievances:

% All grievances must be submitted in writing. This formalized process ensures that the
concerns are clearly documented and can be reviewed accurately by the relevant authorities.
Written grievances will help maintain transparency and accountability during the resolution
process. Each grievance will be considered carefully and resolved within a specified time
frame, ensuring a prompt response to all issues raised.

% Various Cells for Specialized Issues:

=% In addition to the general Grievance Redressal Cell, the institution has established several

specialized cells to address specific issues such as sexual harassment, caste discrimination,

11 WX/



and other sensitive matters. These cells, such as the Anti-Sexual Harassment Cell and the
Caste Discrimination Cell, are in place to provide focused and effective support to individuals
facing issues within these areas. These specialized cells operate under strict confidentiality
and are dedicated to protecting the rights and dignity of all members of the institution.
% Online and Offline Feedback Mechanisms:
4 The institution provides both online and offline platforms for the submission of feedback and
grievances. - ‘

o Online: A grievance submission feature is available on the institution's official
website, allowing el ; to raise concerns conveniently and
securely. ’I‘he ces are recorded and tracked

provided to the concerned

: i i o strategically placed
o Offl tion to L . 2SS X i

_ 3 o P . j individuals to submit
at all individuals

. the relevant
ughly, take
ransparency
d impartially

. B . b S by 1 use. i aintaining an
The institu . Qle-Fespon use ( ; g ‘
environment eiic an and excessive
use of media,

f % @ontenf _posted on official institut

’ objectlvgg of ‘the. college and be managed responsibly. Prior approva“’l fro_
*reqmlrea

e Academlc‘content sh‘}recl on digital platforms should adhere

controversmio @d‘ppropnatamatcnal i
2. Non-Teaching Staff’*‘” -

-+ Non-teachmg staﬁ' T
official purposes x,.w,.»eexw

AT -/
m.wuﬁmg moblle devwés urmg Work hours except for

kT
. T &

# Administrative staff should ensure that all communicalious and content shared on media
platforms are accurate, professional, and authorized by the Principal.
% Staff must avoid engaging in personal or non-official media use while on duty.

= Any misuse of media or digital platforms within the institution wﬂl be subject to disciplinary
action.

3. Students

% The use of mobile devices within the institution is strictly prohibited unless explicitly
permitted by faculty for academic purposes.

12




4 Students are encouraged to focus on their academic pursuits and avoid excessive or unethical

use of social media and other digital platforms.

4 Posting any content related to the institution on personal
responsibly, respecting the institution’s reputation. Prior consent fro
advised.

4 Violations of these rules, including the misuse of media or digital
disciplinary action as per the institutional code of conduct.
General Guidelines
o The institution reserves the right
within its premises. e

social media accounts must be done
m the administration is

platforms, will lead to

se aé”;tions aim to de
’Edavxt -
' subm itan antl raggmg affidavit, as mandatcd by the All Ineha Co ;ut

ragging-free campus ;cnwronﬁent
Anti-Ragging Mcasures _—
e Anti- Ragglngﬂﬁmmgtcc andequad

academic-yedr in accordance w1th rcgulatory gmdelmcs o
o These bodies are tasked with vigilance, awareness, and prompt action in cases of
ragging. Any reported 1nc1dents are thoroughly investigated and dealt with firmly.
o Awareness Initiatives:
o The institution conducts regular sensitization sessions and campaigns to educate
students about the harmful consequences of ragging and their legal implications.
Awareness of the Sexual Harassment Act :
In addition to anti-ragging policies, students are required to familiarize themselves with the provisions
of the Sexual Harassment of Women at Workplace (Prevention, Prohibition, and Redressal) Act, 2013.

13 \ \ /’



jwareness about these legal frameworks and their penalties is essential to promote a respectful and
fe campus environment.

The institution's zero-tolerance policy against ragging reflects its commitment to creating a safe,
inclusive, and respectful learning environment for all students.

14.NAAC AQAR COMPLIANCE

Staff will contribute actively to the collection, analysis, and submission of AQAR data.
» Awareness programs on NAAC requirements will be conducted periodically.

» Best practices in teaching, administrationyand rch will be documented for AQAR.

15. POLICY FOR ST |
The institute is ¢ ‘
support, and o
Welfare Fund"
Himachal Pr:
for student

providing facilities,
es, 2017 (Student
y --colleges in
the provisions
d libraries

academic

orts grounds,

O 2
_ ent ,Programs and Skill :
£ o Wdﬂ(shops and Seminars: Regfsﬁ -ganization
eﬁﬁ”gnec stu?]eh*ts»,&gadcmlc and professional skills. A
o s&lacemeﬁf" Asmstan‘bg Investment in career counseling, mock mteplﬁw's and@ mﬂush-y
interface programs tgf‘improve employability. »\
o Training an({ Déglopmgm :.Sponsorship of skill- developm@nmgrog_rgms Emdustnal visits, and
internships toc bridge the g}iﬁpwbgtweclﬂaacademga% i
4. Student Activities and Extracumcula Engagement . ... . F,
Cultural and SpoﬂsW nts: Allocation of funds to support culfutal-festivals, sports meets, and
inter-college competitions to promote a vibrant campus life.
Clubs and Societies: Financial and logistical support for student-led clubs and societies to
foster creativity, leadership, and teamwork.

Community Engagement: Sponsorship of outreach programs and social initiatives undertaken
by students to contribute to societal welfare.
5. Health and Well-being

..m""w

* Medical Facilities: Provision for on-campus medical aid, health camps, and insurance

coverage for students as per institutional policies. N/
14




Counseling Services: Support for
mental well-being of students
4. Compliance and Accountability |

o Adherence to S :
WF Rules: All expenditures and initiatives will

outlined in the SWF R
llles, 2017, as ;
o Transparent Utilizati , as prescribed by the Government of Hi
ion of Funds: Regular audits and reporting ;Zii:lj:;adeshil b
S Wl €

implemented to ensure tr:
ansparenc e -
devdlibinet P y and accountability in the utilization of funds for student

16. MORAL VALUES AND DUTIES EXP!
To cultivate an environm ¢
uphold the values that
social community.

Core Moral Vaé& o

strictly follow the guidelines

1. Integrity:
deavors, avoiding
2 .
uing diversity
& mission of
dequc and oo-cumcular
4. C edﬁg promote inclusivity, i sense of
5 P
Duties
1.
2. Acader
for exce%ﬁ
3. Respect for

c;;%es

é persbnal matters.

; o Society: Engage in"comn

-2&«.@:_ at l@;,rge reﬂét“‘tmg the values imparted by the institute. ~§

G Gncvance ”Kedressal' In case of any grievance or complaint, students s]'él follo;g_the‘ﬁroper
o

channel 6f eomplam; or hlerarchy as outlmed by the institute. \

F

o

g, i

2
&%
:

The institute shall: _y{w,‘. :g )
1. Organize workéhops semmars andﬁpggjx«ue&ﬂlat p,rgl;r@g moral‘and eﬁncal awareness.
d these valaes in their personal and -

2. Provide counseling-afid “mentorship to help students uphol

professional lives.
3. Recognize and reward students who exem

to the community.

plify outstanding moral character and contributions
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. pOLICY ON FINANCIAL ACCOUNT
JRANSPARENCY IN PURCHASE SR PROCUREMENT. AND

¢ institute adheres to
tq;hansparency fairmess, St;mgent financial accountability and procurement policies to ensure
; an
compliance with government directives. These policies are in alignment

with the guidelines and rules
prescribed by the G
of Technical Education. Y overnment of Himachal Pradesh and the Department

1. Governance Framework
Direct Supervision: The.i

urview of the State Government
nachal Pradesh.

t to regular audits conduc
artment to ensure c%m an e and accountability.
iculously to f

2
‘é ote» open compet ]
/e m;:rmg and Reporting: A ro‘bﬁs mechan
“, fdg, er odlc repqrtmg to relevant authorities to mamtam transparencfy'

mCo,m“Bhance ‘with Gﬁlgellncs Strict adherence to the latest pohmes s and- Ef re twes sued by
the State Gavemment’ ensuring that all ﬁnanctal dealings are fﬂ*,c ﬁ'om 1rregularmes

i\ £
'a',

are: madé\w‘,}th utmost integrity,

Gt e

5. Ethical Practices é p /f ST
«  Conflict of Intefést: All procurememj
ensuring that thcre is im coﬁﬂlc [ FESt e j

o Training and Awareness: “Satf mvolved in ﬁmmcnal and procureﬁient actw1tles are regularly

updated on changes in rules, regulations, and best practices to maintain the highest standards

of professionalism.
6. Grievance Redressal and Accountability
« Financial Disputes: Any grievances
promptly through established channels to ensure resolution.
e Accountability Mechanisms: Individuals found responmblé for any deviation from established
norms or misuse of funds are held accountable under relevant legal and administrative

frameworks.

or disputes related to financial matters are addressed

16



. 13.0fh

safeguarding sensitiye infi
students to adhere to this
institution,
¢ Confidential Information:
. ;

e Student records, per
¢ Research data, intellec

* Financial inform

L ]

L ]

L ]

tion with the

L] H

« S mation should be secur@ format.

o It hared with unauthorizéd |

o A disclosure should be imn ediate rity.

. P el

. shared
wi

e An secure
ch

.

" Disc

ussing

7 ns; including warnings Spe
%;" depending on the severity of tt ﬁreach. b
N, e Congclusion: ™ .. s o'y
,Q% :a Fi ﬁ"?"f gy
* “ivia) nin

Yase i

o A, . R - Skl
1t '@”Rinsntutl'@gal secrecy is vital to the smooth functioning of tlg:ggé‘r‘gan_ggwmn
ensureswﬂi“é*l%qtecti%%f its stakeholders. All staff and students ‘are
these guideli:ne&.%gﬁgl@lhc.insti

L™

¢ expected to adhere to
tution's'reputation-and.legal responsibilities.
N et

“
i




18. BEST PRACTICES

The institute recognizes the 2rowin
academic excellence, student succes

g challenges anq ¢ :
s aid ) mng he need for continuoug adaptation to ensure

‘ » aligned with th
student-centric and eco-friendly.

By incorporating these best practices, t
exams like the Graduate Ph
initiatives, and enhance :

e

ents ar

talents, and
continue p

producing
pharmaceut

professionals w}
L

%
e . -
Organizing counselling sessions to g_ql_g;é,st-u nts on

R

Er, g@unsclling and Motivation™ de ;
B, TRy, . . [ - e & R . #
£55+- effectivesstudy techniques and maintaining mental well-being durxgwr;‘g;ﬁf;g];aramon. o
fo&‘”"*@nce,_; an S%ﬁaina%‘lg Campus Initiative v AN P

The colli’fé"gég..}u%; imgjémcnt green practic?s .to greate a sustainable% _Qandfg_cgiﬁ-lendl

This inc]ude?: x_béff \.:ﬂ;umxw&ﬂx:mlumﬂwxzwm«....-«. e st

e

y campus.

5

]

L i N

o Wasfg"ﬂ;fnageengp}t;@;@!@gigg'.:g robus stgggmﬁ@ent
bins f;‘;’c; recyclin ,wmesgng,aﬁ¢genemL !59,. ‘ {

o EnergyE*E‘{ﬁﬁi@ﬁE?: Using energy-efficient lighting and equipment, along with
promoting the use of solar energy.

o Plastic-Free Campus: Promoting alternatives to plastic by encouraging the use of
cloth bags, stainless steel bottles, and biodegradable materials.

o Tree Plantation Drives: Organizing annual tree plantation drives to increase green
cover and raise environmental awareness.

o Sustainable Practices Education: Including sustainability as a part of the curriculum

to encourage students to adopt eco-friendly habits.

12
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3. Student-Centric Learning Approach

The college will focus on creating an inclusive and
through and with special focus op academically we

student-friendly academic environment
o Interactive Classes: Encouraging active p

aker section of students.

articipation through discussions, seminars
and group activities.
o Blended Learning: Incorporating a mix of traditional teaching and digital tools to
cater to diverse learning needs.
o]

Feedback Mechanisms: Regular student feedback on course content and teaching
methods to improve academig

Hi@eu zg[ncluswe Environment:
o *“"’W

Mo e

3 ve and inclusive envuonm%ntp or students:
all baelggrounds and needs, w1th specml provisions for d1ﬁ"e ““‘i"\i“\%ly‘ ab;;

udents, /'
e

I

% e
e
Tt




. 19. CONCLUDING REMARKS
he policies outlined in this dog
ument
pharmacy, Rohru, to uphold the highesli s;flleaitd

premier institution dedicated t :
all stakeholders—students f:ci(;:yd er:lc E:nd irofessional excellence, the college seeks to ensure that
= > , non-teachin e
towards the holistic development of the insti*rutionlz-*r staff, and administrators—work collaboratively
By embedding these policies i ; '
. Respgnsibiligf?h%re]? ikt fabnc. of our operations, we aim to foster an environment of:
i t'l'l HASKEE VLY action and decision is rooted in accountability, ensuring
J B i1zation of resources figesto institutional and governmental guidelines
o Innovation: Where forwar : )
sustainable growth, promote e-

the fmwax'fen'ng commitment of Govt. College of
s of integrity, accountability, and transparency. As a

. of our operations,
odies, students,

N %lving needs of education
t, procurement, student dev
éning processéswith nafional b;;pchmarks and global

resonate
financial

ege aspires 10

S

- .

a d institutiona ope rations. { &
henting green initiatives to}uild an envi
hability godls, ¥

¥
¥
%

and emerging trends to stay ahead in'a dynamic academic landscape. .- 1 s
&vof Pharmacy, Rohru, stands as a testament to what can b achieved when

ollegé o '
j o7 RS o o
ely administrative

visi:;ﬁf*“intﬁgg;lﬁy? “and collective effort converge. These policies are’ not-imerel;
f empowering students, ad\;a%ﬁiﬁmg knowledge, and

directives but a roadmap to fulfilling our mission o
contributing to society. To __gg;_g:, r.as-w-to‘rﬁﬂ“fﬁﬂ“itj?“df‘lﬁ“arners«-md&leéégj@j,\_ﬁe eammn to upholding
these principles as Wéj”éfiﬁtinge._to=;Q@in;an“-instiﬂ1tion'th‘ gtj‘@xél- r§s yected but also revered for its
1 Ce i hriad il [

commitment to quality; innovation, and service

Diréctor/Principal
Govt. College of Pharmacy
Govt. College 0 harrrh'sn::)(}‘]:P
Rohru Distt. Shimla H.P.
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